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Adviser Accreditation Information
Purpose of Accreditation
The purpose of Family Business Adviser Accreditation is to provide family businesses, of all types and sizes, with safe and efficient access to a broad range of FBA-approved, experienced family business advisers.  
Advisers can only be accredited on a personal basis (i.e.: organisations cannot be admitted).
Requirements for Accreditation

FBA’s Accreditation Committee approves advisers’ applications on the following basis.
Applicants must have:

1. Joined FBA as an adviser member 
2. Completed the Adviser Accreditation Application Form
3. Attended the FBA Awareness Course or the FBA Awareness Presenters Course
4. Completed the Launching Pad™ course or equivalent education program*
5. Completed The Essentials™ course or equivalent education program*
6. Attended at least two FBA National Conferences
7. A commitment to ongoing professional development and learning
8. A current professional indemnity insurance policy

Maintaining Accreditation

Accredited Advisers must meet the following minimum criteria to maintain their accreditation.

1. Remain a financial FBA adviser member

2. Complete 30 units** per year of the Continuing Professional Development  program
Note that the approval process may include some or all of: interview(s); direct and indirect enquiries; follow up with referees; review of work (permission will be obtained and confidentiality assured).

The Accreditation Committee has complete discretion as to whether or not to approve the accreditation of an adviser and may suspend or expel an Accredited Adviser at any time subject to the approval of the National Board of FBA.
Promotion of Accredited Advisers
FBA will undertake to:

1. Maintain a list of Accredited Advisers on the FBA website 
2. Supply all new members with a list of all Accredited Advisers 
3. Upon accreditation introduce the names and contact details of Accredited Advisers in the next possible edition of Generations magazine

4. Verbally promote Accredited Advisers to members and other family businesses as appropriate

5. Supply Accredited Advisers with the official FBA Adviser Accreditation logo.
____________________
* 
Applicants may apply to the Accreditation Committee to have completion of relevant family business education programs admitted as equivalent to the designated course.  Experience will not be accepted for course equivalency purposes.
** 
For eligible activities for CPD units please refer to “CPD information for Accredited Advisers”
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Adviser Accreditation Application Form 
All FBA members seeking Accreditation must complete this form

I hereby apply to be considered as an FBA Accredited Adviser 
1.
Contact details
Name


     
Position


     
Company name 
     
ABN 
     
Address 
     
Suburb | State | Postcode
     
Phone number


     
Mobile number


     
Email


     
Website address


     
2.
Qualifications 
Education - Diplomas / Degrees (designation / level; institution; date)
     
     
Trade/Professional – Qualifications (designation / level; institution; date)
     
     
3.
Areas of Expertise

Primary area(s) of expertise#
     
     
     
Secondary area(s) of expertise#
     
     
     
# Areas of expertise may include:

Accounting Services

Audit Services

Acquisitions, Mergers, Divestments & Buy-Outs

Anger Management

Business Planning

Business Plans & Cash flow Projections

Business Valuations  

Buy / Sell Agreements    

Change Management

Communication Skills

Conflict Management 

Corporate Structuring and Restructuring 

Counselling 

Decision Making

Directors & Non-Executive Directors
Due Diligence 
Estate Planning

Executive & Management Coaching 

Executive & Management Skills

Family Agreements / Constitutions

Family Forums & Retreats
Family Law
Family Relationship Management

Financial Planning
Funding - raising capital (equity)

Funding - raising finance (debt) 

HR Advice 

Leadership 

Legal Services 

Litigation Services

Mediation & Dispute Resolution

Mediation & Negotiation 
Family Meeting Facilitation
Mentoring

Negotiation Skills

Occupational Health & Safety
Outplacement Services

People Management

Personal (Coping) Skills

Personal Development

Preparation for Succession

Problem Solving 

Psychiatric Services
Psychological Services 

Recruitment 

Relationship Management 

Relationship Management 

Remuneration reviews

Retirement Plans & Retirement Counselling
Share Valuation
Strategic Planning

Strategic Plans & Corporate Visioning

Stress Management

Succession Plans

Tax 

Time Management

Training        

Wealth Management 
Wills & Probate Services

Workplace Management

4.
Where are you willing to provide your services?
 FORMCHECKBOX 
   Local City
 FORMCHECKBOX 
   Local State
 FORMCHECKBOX 
   Nationally
5.  
References 

Please also supply names, positions and contact details of three family business people who have agreed to provide references for you attesting to your technical competence and your ability to work successfully in the family business context.  If you have been accepted onto the previous Adviser Register you do not need to complete this question. (Please note: three references must be given to be eligible for accreditation.)
Reference No. 1
Name


     
Position


     
Company name 
     
Phone number


     
Email


     
Main service provided


     
Commencement date


Date completed (if applicable)

Approx number of hours
     
     
     
Reference No. 2
Name


     
Position


     
Company name 
     
Phone number


     
Email


     
Main service provided


     
Commencement date


Date completed (if applicable)

Approx number of hours
     
     
     
Reference No. 3
Name


     
Position


     
Company name 
     
Phone number


     
Email


     
Main service provided


     
Commencement date


Date completed (if applicable)

Approx number of hours
     
     
     
6. 
Professional Indemnity Insurance


Please note that it is a requirement that you hold Professional Indemnity Insurance and by completing this Application Family Business Australia assumes this condition has been met.

SUMMARY: Eligibility criteria (please tick and complete information)
 FORMCHECKBOX 

Membership: Yes, I am an FBA adviser member




Year joined 

     
 FORMCHECKBOX 

Adviser Accreditation Form: Yes, I have completed this form previously




Year completed
      


 FORMCHECKBOX 

FBA Awareness Course: Yes, I have completed the FBA Awareness Course or the FBA Awareness Presenters Course



Year completed
     


FBA Certificate No.
     
 FORMCHECKBOX 

Launching Pad™: Yes, I have attended the Launching Pad™ course 




Year attended 
     


FBA Certificate No.
     

OR 
I am registered to complete the course
 FORMCHECKBOX 






Year attending

     

OR
I have received exemption


 FORMCHECKBOX 


 FORMCHECKBOX 

The Essentials™: Yes, I have attended The Essentials™ course 




Year attended 
     


FBA Certificate No.
     

OR 
I am registered to complete the course
 FORMCHECKBOX 





Year attending

     

OR
I have received exemption


 FORMCHECKBOX 

 FORMCHECKBOX 

National Conference: Yes, I have attended two FBA National Conferences




Years attended
     
     
 FORMCHECKBOX 

Professional Indemnity: Yes, I have a current professional indemnity insurance policy which I will maintain whilst a FBA Accredited Adviser (Please note this box MUST be ticked in order for your application to proceed)
_______________________________
Signature
____/____/____

Date

Please send your completed application form to:

Family Business Australia
Adviser Accreditation Committee

Suite 4, Level 3, 450 St Kilda Road 
MELBOURNE  VIC  3004

or by email to fbaeducation@fambiz.org.au
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